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THE HIGHER SCHOOL CERTIFICATE

School-based assessment tasks will contribute to 50% of marks at 
the HSC. The school assessment mark will be based on the
performance in assessment tasks undertaken during each course.
The Year 12 Assessment booklet explains the procedures and 
requirements of the school assessment program.

The other 50% of the marks will be based on a performance in the 
HSC examination for each subject. The Higher School Certificate is a 
testamur document, issued by NESA, which states that a student 
has met all requirements and to be awarded the HSC.



YEAR 12 ASSESSMENT BOOKLET

All Year 12 students have recently signed an 
acknowledgement of receiving a copy of the Year 12 
Assessment Booklet.

A copy of the booklet has also been sent to parent/carers

This booklet explains the requirement for Year 12 HSC 
Courses. All students need to be familiar with these 
requirements



STUDENT RESPONSIBILITIES

- To become familiar with and follow the assessment requirements.
- To sign for all assessment tasks when they are handed out in class or contact 
a teacher to sign for an assessment task if they have been absent from class.
- Meeting all course requirements, including attendance at classes
- Applying themselves with diligence and sustained effort to the set work and 
experiences provided in each course
- Being aware of assessment requirements and procedures, including attendance 
based around assessments
- Making a serious attempt at all assessment tasks. Students who do not make a 
serious attempt at assessment tasks in excess of 50% of the available marks will 
receive an ‘N determination’ for that course
- Their personal honesty – work submitted must be the student’s own work, and 
sources which have been consulted or quoted must be acknowledged
- Submitting all tasks on or before 3:00pm on the due date (unless otherwise
specified)
- Being present for all ‘in-class’ tasks and examinations



ASSESSMENT SCHEDULES
- This assessment booklet provides you with an 
assessment schedule for each of your subjects. 

ASSESSMENT NOTIFICATIONS
- The due date and details of an assessment task will 
be notified to students in writing at least two weeks 
before the task.



Please refer to the Assessment Booklet for full information

STUDENTS WHO ARE ABSENT WHEN A TASK IS NOTIFIED

Whenever students are absent from school, it is the students’ responsibility to ensure that they know 
what work has been missed and to catch up with that work. No automatic extension is granted to 
students who are absent on the day the notice of the task is given. 



Please refer to the Assessment Booklet for full information

IF A STUDENT HAS PRIOR KNOWLEDGE OF BEING ABSENT FROM AN ASSESSMENT 
TASK

Where a student has a clash between an assessment task and another school activity, the student 
MUST notify the HSC Deputy Principal before the end of the next school day.

Where a student knows in advance that they will be absent on the day of an assessment task, the
student must notify the HSC Deputy Principal

The school will always endeavour to minimise clashes with assessment tasks and school organised
activities. Students must also make every effort to avoid clashes with assessment tasks.



Please refer to the Assessment Booklet for full information

ABSENCE DUE TO ILLNESS OR MISADVENTURE THE DAY OF OR THE DAY BEFORE AN 
ASSESSMENT TASK IS DUE

Where legitimate illness prevents the completion of the task or the attendance the day of or day before an Assessment 
task, the student or parents/caregiver should phone the school and leave a message for the Deputy Principal. 

A Medical Certificate or other suitable documentation for the day of MUST be presented to the Deputy Principal on the 
first day of return to school.

The Deputy will determine the genuineness of the absence and in consultation with the appropriate Head Teacher, make 
a recommendation with regard to the action to be taken. 

If possible the student will be expected to sit for that missed examination/task during the assessment period, or 
possibly on the first day of return. 

Failure to follow the assessment guidelines may result in zero for that task.



Please refer to the Assessment Booklet for full information

ABSENCE DUE TO ILLNESS OR MISADVENTURE THE DAY OF OR THE DAY BEFORE AN 
ASSESSMENT TASK IS DUE

The student must provide independent evidence of the facts, detailing why the circumstances prevented them from 
being at school or on time the school day prior to the assessment task, or why they could not attend all lessons on time 
prior to the task on the day of the assessment task. 

An extension to the due date of an assessment may be approved by the Deputy Principal in consultation with the 
appropriate Head Teacher, in cases of severe illness or other exceptional circumstances. If known, approval for an 
extension must be sought well in advance of the due date. A medical certificate will be required in cases of illness. If your 
extension is not granted, the task must be submitted on the due date. 

Reviews for non-school related activities including but not limited to; participation in entertainment, driving 
tests, family holidays, work or sporting events, attendance at exams conducted by other education organisers 
or independent camps will not be upheld. Details can be supplied on a confidential basis where necessary.



Please refer to the Assessment Booklet for full information

LEAVE

Leave can only be granted by the Principal. 

Students must make written application to the Principal stating the nature and duration of the leave to be taken, 
these are located at the Front Office.

Only in exceptional circumstances will leave be granted during an assessment week or when a task is due. 

If leave is granted by the Principal, the student must notify their teacher and their Deputy Principal prior to the 
leave. The assessment task, in most cases, will be due on the day prior to the leave.

Absence on family holidays will not be an acceptable reason for missing examinations.



Please refer to the Assessment Booklet for full information

LATE SUBMISSIONS OF TASKS
All tasks are to be submitted by the designated time on the due date. All tasks submitted after this time will be deemed
to be LATE unless there are exceptional circumstances. Tasks must be submitted in accordance with the instructions
from the faculty. All faculties must maintain a record of tasks submitted.

If the task is a hand in and you are allotted a time to hand it in you must hand it in yourself. If the task is to be handed in
electronically then you must upload it in plenty of time.

Unless the HSC Deputy Principal receives a completed HSC Assessment Task Review Application that provides an
acceptable explanation for the late submission of a task the student will receive a ZERO mark for that task.



Please refer to the Assessment Booklet for full information

TECHNOLOGY AND ASSESSMENT TASKS
Most students now use some form of electronic technology to produce their hand in assessment tasks. Some
assessment tasks will require that students submit the task in electronic form, and this will be specified when the task is
set. All other tasks must be submitted in hard copy format.

It is the responsibility of the student to back up all their work and to ensure that all reasonable steps are taken to prevent
technology failure from hampering their ability to submit a task by the due date. Technology failure is NOT, in itself, a
valid reason for failure to submit an assessment task on time. Technology breakdown as grounds for extension will only
be considered in exceptional circumstances.



Please refer to the Assessment Booklet for full information

A ZERO WILL BE AWARDED WHEN A STUDENT
- Submits a task late (without a valid reason)

- Does not attempt the assessment task (non-attempt)

- Does not make a serious attempt at a task (non-serious attempt). A non-serious attempt is when a student submits
an assessment task which shows little or no thought/effort, which is generally incomplete or which contains frivolous
or objectionable material.

- Is found to be involved in substantial malpractice

- Is absent a day before an assessment task (without a valid reason)

- Is absent from or late a day before an assessment task.



Please refer to the Assessment Booklet for full information

Students found to be completing assessment tasks by:

- non-attendance at scheduled classes during the day
- working on tasks during other subject lessons
- deliberate absences/s from school, or
- working on tasks in collaboration with other students 

If this is found to be true the student will be interviewed by the Deputy Principal and may receive a mark of zero 
for the tasks.



Please refer to the Assessment Booklet for full 
information

COMPLETION OF 50% OF AVAILABLE MARKS

In addition to any other set tasks and experiences in any HSC course, 
students must complete HSC assessment tasks that contribute in excess of 
50% of available marks in the course for the Principal to deem them as 
satisfactorily completing the course.

If a student is at risk of not meeting the requirements and/or of not 
satisfactorily completing a course, a warning will be given to indicate that the 
student may be in danger of “non-completion” of a course/s. This is called 
an “N” Award 



Please refer to the Assessment Booklet for full information

HSC ASSESSMENT TASK REVIEW APPLICATION DOCUMENT

The HSC Assessment Task Review Application must be completed by the 
student and submitted to the HSC Deputy Principal no later than 2 days 
AFTER the assessment task is submitted or completed or upon their first day 
returning to school. Only information provided with the application will be 
considered as part of any review process for illness, misadventure or special 
consideration.

The document is in the Year 12 Assessment Booklet



ASSESSMENT RESULTS

Students are provided with information on their performance in each task (mark 
and/or rank) after the completion of each task. 

Students are not told their final school assessment mark, but will be given their 
progressive ranking. 

Students will also be supplied with meaningful feedback after each task about 
what they are able to do and what they need to do in order to improve their level 
of performance.



THANK YOU
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